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Lending for Digitization Agreement 

I, 
, (the Lender) agree to lend the following newspaper title to the Florida Digital Newspaper Library (the Project) for the purpose of digitization.

Title:

City:

Country:

Date range (from):
 (to):
 Volume number(s):

It may be necessary to disbind bound volumes or to mend damaged pages with adhesive tape to ensure optimal image quality.  

The Lender agrees to allow the Project to take the following actions as indicated below, and understands that disbound volumes will not be rebound, and that tape repairs will not be reversed after digitization.

Please indicate permission by checking one of the following:

· Bound volumes may be disbound.

· Bound volumes may not be disbound, but the strings may be cut or loosened.

· Bound volumes may not be disbound, or cut, or loosened: digitize as is.

Please indicate permission by checking one of the following:
· Pages may be mended with adhesive tape.

· Pages may not be mended with adhesive tape: digitize as is.

In addition, the Lender understands that because some or all of the items loaned may be brittle, digitization may result in some damage that cannot be repaired due to embrittlement. 

After digitization, the Lender authorizes the following disposition of the items loaned to the Project:

Please check one of the following:
· Please return the originals.

· Do not return the originals: please discard or recycle.

(Name of Lender institution, library, archive or museum)

(Printed name of Lender’s representative)
(Signature)
(Date)

(Lender’s address, City, Postal Code, Country)
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