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Employment

Institutional Repository Coordinator



January 2008-present

Digital Library Center

Smathers Libraries, University of Florida

· Develops goals, policies, and procedures related to the development of the University of Florida’s Institutional Repository collection, including selection of serial titles and harvesting individual items from all educational units at the university

· Works collaboratively with campus units to assure appropriate materials are added to the online collection in a timely manner

· Hires, trains, and supervises student assistants in all processes completed within the department

· Provides training throughout the university community on the contents of the collection and potential for material use and contribution

· Analyzes collection building and usage data to submit reports as requested

· Participates in usability studies to determine patron needs and creates subsequent resources for increasing accessibility and visibility

Assistant Coordinator of Public and Access Services

August 2005-January 2008

Interim Rare Book Librarian

Department of Special & Area Studies Collections

Smathers Libraries, University of Florida

· Supervised the Collections’ reading room during daily shifts, attending to the needs of patrons via research and retrieval of items from closed stacks

· Maintained awareness of departmental needs and priorities and exercised initiative to be as productive as possible at all times

· Served as coordinator in the absence of the coordinator of Public and Support Services

· Managed the rare book collection, including oversight of incoming collections and cataloging of unprocessed material backlog

· Oversaw an annual budget of $12,000 plus grant and endowment funds as applicable

· Answered reference questions in person, on phone, and via email

· Addressed classes interested in using departmental resources

· Assisted with various ongoing projects of activitites as assigned by the department chair, such as collection moves and barcoding of collections

· Provided computer and technical support for department

Education

Master of Science in Library and Information Studies

August 2003-April 2005
Florida State University, Tallahassee, FL

Included coursework in communities of practice and information technology

Bachelor of Arts in Philosophy and Classics


August 1999-May 2003
University of Florida, Gainesville, FL

Included coursework in the rationalists and Latin language

Special projects

Project in lieu of thesis digitization program launched to offer an alternative for graduate students in the College of Fine Arts and College of Design, Construction and Planning whose atypical terminal projects are excluded from the university’s electronic thesis and dissertation program, beginning Spring 2009.  Gathered documents and copyright permissions from current graduates and alumni, integrated items into the Institutional Repository collection, created documentation and best practices for the ongoing project, and created an online access point highlighting the collection.

Aymara language display in the Irene Zimmerman Memorial Display Case in conjunction with Smathers Libraries’ Latin American Collection, supplementing the 56th Conference of the University of Florida Center for Latin American Studies, February 2007.  Collaborated with Latin American Collection librarians to identify, retrieve, and arrange materials for viewing by university patrons and conference attendees.

John D. MacDonald Collection Processing Plan minigrant to devise a strategy for the organization and marketing of the author’s collection of more than 369 linear feet of manuscripts, correspondence, galleys, photos, books, and magazines currently housed in Special Collections stacks, awarded October 2006.  Trained and supervised three temporary employees in the organization, classification, and conservation of materials culminating in a comprehensive finding aid and the opening of the collection to the public.

